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Conflict of Interest Policy & Pledge of Ethics for Staff
The term “conflict of interest” describes a situation in which an employee is in a position to realize substantial personal benefit from a decision he or she may make on behalf of the Old Forge Library through the exercise of official authority, or in the disposing of public funds.
The standard of behavior at the Old Forge Library is that all staff and volunteers scrupulously avoid any conflict of interest between the interests of the Library on one hand, and personal, professional, and business interests on the other.  This includes avoiding conflicts of interests as well as perceptions of conflicts of interest.
As a staff member or volunteer of the Old Forge Library, I agree to:
1. Protect the integrity of the Library decision-making process, to enable our community to have confidence in our integrity, and to protect the integrity and reputation of staff, volunteers and he director.
2. Make a full, written disclosure of interests, relationships, and holdings that could potentially result in a conflict of interest.  This written disclosure will be kept on file and will be updated as appropriate.
3. Disclose any interests in a transaction or decision where I, my family and/or my significant other, employer, or close associates will receive benefit or gain.  
4. Not take any responsibilities for clients related to my work that would change the essential nature of the work, or knowingly place myself into a situation where I am a recipient of financial or material gain.
5. Understand that any work created in my capacity as a Library staff person or volunteer will be the sole property of the Library.
6. Fully abide by the bylaws and policies of the Library, ensuring compliance with all laws, regulations, and contractual requirements.
7. Respect, follow and support the duly made decisions of the Library Director and my immediate supervisor, nor act in ways that will interfere with the duties of the Library Director or undermine his/her authority.
8. Respect the work and recommendations of my fellow staff members or volunteers.
9. Maintain full confidentiality of information obtained as a result of my affiliation with the Library.
10. Speak positively of the Library with all current and potential stakeholders and members of the community.
Any breach of conduct in the aforementioned area may result in removal by the Board.  
CERTIFICATION
I, the undersigned, certify that I have read and understand the Conflict of Interest Policy and Pledge of Ethics for the Old Forge Library.  I agree that my actions will fully comply with the statements and intent of the Policy.  I agree to follow the Policy and will not participate in any action that will impede my ability to fulfill my responsibilities with regards to the Old Forge Library.

____________________________________			___________________
Employee Signature							Date

____________________________________
Employee Name (printed)





