Old Forge Library Community Use Policy

Guidelines and Request Form
The Old Forge Library provides meeting space for organizations engaged in educational, cultural, intellectual, charitable or social activities.  
The facility is made available to the public on an equitable basis, regardless of the beliefs or affiliations of individuals or groups requesting its use. The library does not endorse organizations that use the space.

Guidelines:
1. The library’s meeting spaces are available on a first-come, first-served basis, during regular library hours.
2. Application for use must be submitted prior to the event

3. Submission of application does not indicate approval.  The applying organization will be contacted upon approval of the application.

4. The library’s insurance agent will determine any need for additional insurance.  The applying organization must then obtain and provide documentation to the library prior to the event.

5. Any used library space must be returned to its original condition.

6. The Old Forge Library may not be used as a contact for any organization using the meeting space.

7. Attendance to any event may not exceed the maximum room capacity as posted.

8. The Old Forge Library reserves the right to close due to adverse weather conditions.  

9. The Old Forge Library reserves the right to deny use of the meeting spaces to any organization for any reason.

Library Use Request Form

Name of organization: _____________________________________________________

requests the use of the Old Forge Library for the purpose of:

________________________________________________________________________

Date of Use: ____________________________________________________

Times: ______________________________ to _________________________
Activity will be open to the public:   

____ yes ____ no

Admission will be charged:


____ yes ____ no  
If yes, proceeds will go to/be used for: ____________________________________________________________________

Proof of public liability insurance policy:  

____ yes ____ no

If yes, indicate the limits of the policy:  

Bodily Injury _______________ 

Property Damage ___________

I agree that all members and guests will observe library regulations and that we, individually and as an organization, will assume full financial responsibility for any and all damages done to Old Forge Library property during the above indicated period of use.  
Our organization will indemnify and hold harmless Old Forge Library, its Director, staff and Board of Trustees for any actual or alleged injury to person or damage to property arising out of any act or omission of our organization and its representatives in connection with this agreement:

Contact Signature: _________________________________
Date: ____________

Mailing address: __________________________________________________________


Phone: __________________________Email: __________________________________

AV equipment requested: __________________________________________________

________________________________________________________________________

Special Needs requested: ___________________________________________________
________________________________________________________________________

LIBRARY USE ONLY
Approval: ________________________________


Date: _____________
