KIRKLAND TOWN LIBRARY - MATERIALS SELECTION POLICY
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I. LIBRARY DESCRIPTION

The Kirkland Town Library, an Association Library chartered on May 8, 1902 by the New York State Board of Regents has a main library on College Street, in the Village of Clinton.  . 


The town's population of slightly over 10,000 encompasses a wide range of viewpoints, values, interests, and occupations, and there is a strong awareness of the community's heritage and rural roots.  Hamilton College Library and the two libraries of Clinton Central School are also within the town.

 
In 1960, the Kirkland Town Library became a charter member of the Mid-York Library System, a cooperative system serving Herkimer, Madison, and Oneida Counties. 

 II. PURPOSE OF POLICY

The goal of this policy is to fulfill the intent of the Library Mission Statement through thoughtful selection of materials.  It provides guidelines to the staff and informs the public of the principles by which the staff develops the collection.

III. GENERAL PHILOSOPHY

The Library acknowledges its commitment, along with all other American public libraries, to defend the individual's right to open access to information and to the principle of intellectual freedom.  It takes particular note of rights guaranteed by the First Amendment to the Constitution.


The Library also adheres to the philosophy that the final responsibility for the choice of specific material used by children and adolescents rests with their parents or legal guardians.

IV. RESPONSIBILITY FOR SELECTION

The Director of the Library, applying both knowledge and experience, has the responsibility of day-to-day selection of materials according to the policies established by the Board of Trustees. Staff members can assist in the selection; however, because the director must answer to the library board and the general public for actual selections made, the director has the authority to reject or select any item contrary to the recommendations of the staff.  Suggestions from the public are welcomed.

V. CURRENT COLLECTION

The Library currently holds approximately 31,000 books, 70 periodical subscriptions, and a combined collection of 2500 pieces of audio-visual material and computer software.  Of these holdings, 9500 books are in the children's collection.  One newspaper, The Clinton Courier, is maintained on microfilm.


The Library has a special collection in American history, acquired from a local resident, Howard E. Miller, in 1947.  


Membership in Mid-York provides access to a system of intra-library loan among member libraries and interlibrary loan throughout the United States.

VI. PRINCIPLES AND GUIDELINES FOR SELECTION
•  The primary objective shall be to select material of contemporary significance and/or permanent value.

•  Evaluative reviews and subject area publications will be consulted by the staff on an ongoing basis to assure quality choices.

•  Material will be in the English Language.  Exceptions can be made in individual cases when the material is useful in fulfilling other principles of this policy.

•  The emphasis will be to maintain a comprehensive, up-to-date, and convenient collection, providing a diversity of viewpoints.

•  Local needs and interests will influence which categories of the collection are more extensively developed.

•  Attention will be paid to the recreational reading of the library users.

•  Timeliness and demand are valid factors for adding a title or multiple copies of it.

•  Since the Library serves people having a wide range of ages, educational backgrounds, and reading abilities, it will try to select material of varying complexity. 

•  Selections will not be made on the basis of any anticipated approval or disapproval, but on the merit of the work, its relation to the collection, and the interests of the users.

•  Since the size of the collection is primarily determined by space limitations, consideration will be given to the availability of the material from other sources. Availability of information through online databases and other online resources will help determine what material is purchased for the collection.

•  Material concerning local history or written byregional authors will be given strong consideration for addition to the collection.

VII. GUIDELINES FOR SPECIFIC AREAS OF THE COLLECTION
Reference and Adult Non-fiction:  The primary goal is to maintain a balanced collection at a basic informational level.  Community needs and interest will be the major influence on expanded development of a particular subject.  Library users will be encouraged to use interlibrary loan for resources and  research beyond the scope of the collection.

Local History and topics:  Effort will be taken to keep these areas up-to-date.  Because of limited availability and cost, gifts are encouraged.

Adult Fiction:  A range of enduring classics, different genres, popular authors, and current best sellers will be included.  Paperback books will be used when appropriate to expand the collection in popular areas.  Multiple copies will be considered if a title has high demand. 

Young Adult:  A small, up-to-date collection relating to the needs, interests, and personal growth of adolescents, along with appropriate works to introduce them to adult fiction, will be maintained.  

Children:  A strong emphasis will be placed on maintaining an attractive and fresh collection of current materials and proven titles.  A balanced collection of non-fiction will be emphasized.Areas of strong interest to browsers or in recurring demand  by student researchers will get expanded coverage. A small but thoughtfully chosen collection of audio and video materials will be kept. 

Material for people with special needs:  A collection of large type books will be maintained. Other requests will be met through intra-library and interlibrary loan.

Audio and Video Formats:  Purchases will concentrate on subjects of anticipated or continued high use. Current collections include narrated books, recorded music, narrated poetry. radio dramas, movies, educational materials, and documentaries.  The specific formats of the material will be determined by current technology. 

Computer Software:  A small collection of educational software, primarily for children, will be maintained.  The specific format of the material will be determined by current technology.

Periodicals:  Considerations of need, demand, use and collection support will apply.

Other Special Formats:  Decisions will be made on an individual basis.

VIII. GIFTS


The Library appreciates and encourages both monetary donations and the donation of specific materials to add to the collection.  Particular subject areas can be suggested for the use of monetary gifts.  Donation of an item to the library does not guarantee addition to the collection. The addition to the collection of any specific item received as a gift will be governed by the same criteria as the selection of purchased items.  The Library also reserves the right to dispose of any item as it sees fit.  No gift materials will be accepted for which the donor places restrictions or special conditions.  Library personnel are not allowed to evaluate the monetary value of any item.

 However, a list of gift materials will be given to the donor if it is requested.

IX. RE-EVALUATION OF A SPECIFIC ITEM

The Library's re-evaluation of a specific item begins when any concerned user completes the approved questionnaire and submits it to a staff member.  The Board of Trustees will review that work and determine if it fulfills the requirements of this policy.

X. MAINTAINING THE COLLECTION

An up-to-date, attractive and useful collection is maintained through a continual withdrawal and replacement process. Consideration must be given to removing from the collection material that no longer serves the Library's needs. Replacement is dependent upon current demand, usefulness, more recent acquisitions and availability of newer editions.  The guidelines of the materials selection policy should be applied when making these decisions. 

This ongoing process is the responsibility of the director and is authorized by the Board of Trustees.

XI. REVISION OF POLICY

Since ideas are constantly evolving, any policy relating to the Library's holdings must be responsive to change.  Consequently, this policy will be reviewed on a regular basis.

